










Fringe benefits tax
for the year ended 31 march 2026
check list and schedules
for clients to complete



Declaration:
I declare that:

· The information provided to KSR Partners in the enclosed schedules for the preparation of the 2026 Fringe Benefits Tax Return is true and correct, and
· All amounts shown in the enclosed schedules are inclusive of GST


Signed: __________________________________

Your Name: ___________________________________

Name of FBT Entity: _______________________________________________________

Date: ____/____/________


introduction to fringe benefits tax
What is a Fringe Benefit?
In broad terms a fringe benefit is a ‘payment’ to an employee, but in a different form to salary and wages.

According to the FBT legislation, a fringe benefit is a benefit, which is provided in respect of employment.  Both terms have broad meaning for FBT purposes.

Benefit includes any right, privilege, service or facility.  So, a benefit could be:
· providing somebody with the use of something, e.g. the use of a car, house or equipment
· giving somebody ownership of something, e.g. a uniform
· permitting somebody to enjoy a privilege or facility, e.g. a cheap loan or private expenses paid
· providing somebody with a service, e.g. use of skill or labour

A benefit provided in respect of employment effectively means a benefit provided to someone because he or she is an employee.  If you are conducting your business through a company or trust structure, then you may be an employee of the company or trust.  A benefit may also be provided to another person on behalf of the employee (e.g. a relative)

The onus to pay the tax is on the taxpayer and not on the Tax Office.  It is accepted that the documentation supporting FBT is demanding, however many taxpayers are faced with the reality of paying additional FBT plus fines and penalties because they just don’t complete documentation. 

A more detailed discussion of FBT is provided in the enclosed ‘Information Booklet’. 

Instructions for clients

To help KSR Partners complete your FBT return we need you to provide us with the relevant information. We have supplied a checklist together with a brief explanation to make it easy for you to supply the correct information. Please find our recommended approach below:

1. Go to the checklist and tick the FBT items that relate to you.  Next to each FBT item is a reference to a brief explanation in the information booklet provided. 

2. Where you have ticked ‘Yes’ on the checklist, please complete the relevant schedule indicated in the reference. It is very important that you report all values INCLUSIVE OF GST regardless of if you claim the GST back on your BAS. 

IT IS IMPORTANT TO REMEMBER WHEN COMPLETING ANY SECTION,
THE FBT YEAR IS 1ST APRIL 2025 – 31ST MARCH 2026


	Client Name
	

	Contact Person
	

	Accountant
	



	[bookmark: _Hlk192774252]Ref
	Fringe Benefit Type
	Yes
	No

	· Info Booklet p. 3
· Checklist p. 4 
& 5
	1. Car Fringe Benefit.  Has a Director, employee or an associate of an employee, had access to a motorcar owned, leased or subject to a hire purchase arrangement by the company, for private use?
	
	

	· Info Booklet p. 4
· Checklist p. 6
	2. Expense Payment Fringe Benefit.  Has a Director, employee or an associate of an employee had a ‘house hold’ expense paid for or reimbursed by the employer?  Examples include, home telephone, home electricity, health and/or home insurance and Gym memberships.
	
	

	· Info Booklet p. 4
· Checklist p. 6
	3. Loan Fringe Benefit.  Has a Director, employee or an associate of an employee, had access to a loan provided by the employer where the loan is provided on non-commercial terms? Examples include a loan at 2% pa. repayable at the employees discretion.
	
	

	· Info Booklet p. 4
· Checklist p. 6
	4. Debt Waiver Fringe Benefit. Has a Director, employee, associate of an employee had a debt owing to the employer forgiven. Examples include where an employee purchased goods from the employer on credit and was subsequently not required to meet the debt.  Another example is where an employee has loan fringe benefit, and the employer writes the loan off.
	
	

	· Info Booklet p. 5
· Checklist p. 7
	5. Entertainment Fringe Benefit.  Has a Director, employee, associate of an employee or a client been provided with food and/or drink (at a restaurant or on work premises), or recreation of any kind? Examples include: tickets to sporting and theatrical events, sightseeing tours and holidays, dinners at a café and lunches in the boardroom.
	
	

	· Info Booklet p. 6
· Checklist p. 8
	6. Housing Fringe Benefit.  Has a Director, employee or an associate of an employee, had access to accommodation owned, leased or rented by the employer, where the accommodation is the employee’s usual place of residence?  Examples include a hotel owner who provides a room for a live-in manager.  Another example is an employer who relocates an employee to another state and provides accommodation to compensate the employee for moving.
	
	

	· Info Booklet p. 6
· Checklist p. 8
	7. Board Fringe Benefit. Has a Director, employee or an associate of an employee, who has a ‘Housing Fringe Benefit’ been provided with meals by the employer?  The meals must be provided at the worksite by the employer (ie. not a delivery from a restaurant). Examples include the hotel manager above who is provided with meals from the hotel restaurant.  Another example would be a live-in teacher. 
	
	




	Ref
	Fringe Benefit Type
	Yes
	No

	· Info Booklet p.6
· Checklist p. 9
	8. Property Fringe Benefit.  Has a Director, employee or an associate of an employee, been provided with property/goods that the employer normally sells to manufactures/public or property/goods that are not normally sold as part of the business? Examples include a clothing outlet giving clothes to employees or a glass manufacturer who provides a specially cut pane to an employee free of charge.  Another example would be a butcher who allows employees to take home meat not sold at the end of the day or a hotel/restaurant owner who allows staff to have meals.  

	
	

	· Info Booklet p.7
· Checklist p. 9
	9. Car Parking Fringe Benefit.  Has a Director, employee or an associate of an employee, been provided with car parking where a commercial all day car park is within a 1km radius of the employer?
	
	

	· Info Booklet p. 7
· Checklist p. 9 
& P. 10
	10. Residual and Other Fringe Benefits. Has a Director, employee or an associate of an employee, been provided with any other benefits by the employer with do not take the form of wages or salary? Examples include, use of employer’s equipment, provision of services (eg. performance of professional or manual work) or provision of insurance coverage (where the employer has taken out a group cover policy).
	
	



FBT instalments

	Quarter
	$

	June 2025 BAS
	

	September 2025 BAS
	

	December 2025 BAS
	

	March 2026 BAS
	





1. car fbt information
Has a director, employee or an associate of an employee had access (for private use) to a motor vehicle which is owned, leased or under a hire purchase arrangement by the company?

	1. GENERAL INFORMATION

	Car number 
	1
	2
	3
	4

	Car make or model
	
	
	
	

	Registration number 
	
	
	
	

	Is this car an EV?
	
	
	
	

	Date hire purchased, leased or purchased
	
	
	
	

	Was the car second hand or new when purchased?
	
	
	
	

	Purchase value (all on roads, excl stamp duty)
	
	
	
	

	Stamp Duty on transfer of ownership or registration
	
	
	
	

	Opening odometer reading - 1 April 2025
	
	
	
	

	Closing odometer reading - 31 March 2026
	
	
	
	

	Employee contribution
	
	
	
	

	If employee is entitled to a tax deduction, how much? 
	
	
	
	

	2. STATUTORY METHOD

	No. of days not available to employee
	
	
	
	

	3. ACTUAL OPERATING COST – INCLUDING GST

	Logbook % personal use
	
	
	
	

	Insurance
	
	
	
	

	Registration
	
	
	
	

	Repairs and maintenance
	
	
	
	

	Car wash and detailing
	
	
	
	

	Auto Club fees (e.g. RACV)
	
	
	
	

	Fuel and oil
	
	
	
	

	Lease expenses
	
	
	
	



Signature as a true and correct record: _________________________________________________

Name:__________________________________________________________________ Date:____/____/________
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2026 FBT Checklist	Page 2 of 4
car fbt – additional information

	Registration No.
	Date of Purchase
	Odometer Reading date of purchase
	Date of Sale
	Odometer Reading
at 31/3/2025
or at Date of Sale
	No of days available for private use
	Cost of vehicle
	Method of claim
(see below)

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



Method of claim

1. Statutory formula method.
2. Actual operating cost method.
(This method requires that a logbook be kept for a continuous period of 12 weeks for the first year that the motor vehicle provides a fringe benefit and completed every 5 years. Also, the actual costs of the operating the car must be determined).

2. expense payment fbt information 

	Employee Name
	1.
	% Bus Use
	2.
	% Bus Use
	3.
	% Bus Use

	Amount paid by Company – Including GST

	Home Electricity 
	
	
	
	
	
	

	Home Telephone
	
	
	
	
	
	

	Home Gas
	
	
	
	
	
	

	Home Rates
	
	
	
	
	
	

	Home/Personal Insurance
	
	
	
	
	
	

	School fees
	
	
	
	
	
	

	Personal Memberships
	
	
	
	
	
	

	Other (Specify)
	
	
	
	
	
	

	Other (Specify)
	
	
	
	
	
	

	Amount employee contributed – Including GST

	Home Electricity 
	
	N/A
	
	N/A
	
	N/A

	Home Telephone
	
	N/A
	
	N/A
	
	N/A

	Home Gas
	
	N/A
	
	N/A
	
	N/A

	Home Rates
	
	N/A
	
	N/A
	
	N/A

	Home/Personal Insurance
	
	N/A
	
	N/A
	
	N/A

	School fees
	
	N/A
	
	N/A
	
	N/A

	Personal Memberships
	
	N/A
	
	N/A
	
	N/A

	Other (Specify)
	
	N/A
	
	N/A
	
	N/A

	Other (Specify)
	
	N/A
	
	N/A
	
	N/A



3. loan fbt information

	Employee Name
	1.
	2. 
	3.
	4.

	Amount of loan
	
	
	
	

	Interest charged by employer
	
	
	
	

	Interest paid by employee
	
	
	
	

	% Business use of loan
	
	
	
	



4. debt waiver fbt information

	Employee Name
	1. 
	2.
	3.
	4.

	First debt

	Amount of debt released
	
	
	
	

	Date debt released
	
	
	
	

	Second debt

	Amount of debt released
	
	
	
	

	Date debt released
	
	
	
	

	Third debt

	Amount of debt released
	
	
	
	

	Date debt released
	
	
	
	





5. entertainment fbt information

	Entertainment type 
	Description
	Value (Incl. GST)

	Staff amenities
	Morning/afternoon teas and light meals including sandwiches and other ‘hand food’, salads, orange juice etc. provided to employees on a working day at the employer’s premises.
	

	In-house dining – No alcohol
	Full meal without alcohol provided to employees and/or clients on employer premises (working days)
	

	In-house dining – With alcohol
	Full meal with alcohol provided to employees and/or clients on employer premises (working days).
	

	Restaurant
	Full meal with/without alcohol provided to employees and/or clients.
	

	Restaurant while traveling
	Full meal with/without alcohol provided to employees and/or clients.
	

	Restaurant while traveling
	Full meal without alcohol provided to employees only.
	


Which Method of determining Entertainment FBT do you elect? 
	Please tick
	

	
	Actual Record Method:
Apportion entertainment expenditure between clients and employees.

	
	50/50 Split Method:
Apportion entertainment expenditure between clients and employees on a 50/50 basis.

	
	Logbook Method:
Apportionment between clients and employees as evidenced by a 12-week register.




6. housing fbt information
The ATO defines remote and Non-remote as follows:
For most employers, accommodation is in a remote area if it is not in or near an urban centre. 

Accommodation is classified as being near or adjacent to an eligible urban area and 
therefore, not remote where it is situated is either:
· Less than 40 kilometres from an eligible urban area with a census population of 14,000 to less than 130,000*
· Less than 100 kilometres from an eligible urban area with a census population of 130,000* or more.

If the accommodation is in zone A or B (for income tax purposes), to be remote it must be located:
· At least 40 kilometres from an eligible urban area with a census population of 28,000 to less than 130,000, and
· At least 100 kilometres from an eligible urban area with a census population of 130,000 or more.


	Employee Name
	1. 
	2.
	3.
	4.

	Non-remote accommodation (Include GST in all values)

	Hotel/Motel/Other Market value per day
	
	
	
	

	Rent contributed by employee per day
	
	
	
	

	Number of days - tenancy
	
	
	
	

	Remote accommodation (Include GST in all values)

	Hotel/Motel/Other Market value per day
	
	
	
	

	Rent contributed by employee per day
	
	
	
	

	Number of days - tenancy
	
	
	
	


7. BOARD FBT INFORMATION
	Employee Name
	1.
	2.
	3.
	4.

	Number of meals 
	
	
	
	

	Amount employee contributed
	
	
	
	

	% Business related
	
	
	
	


8. Living away from home allowance fbt information
	Employee Name
	1. 
	2.
	3.
	4.

	Value of allowance
	
	
	
	

	% Business related
	
	
	
	


9. property fbt information
	Employee Name
	1.
	2.
	3.
	4.

	Goods & services employer sells to manufacturers/public during the course of business
(Include GST in all values)

	Value of Goods & Services 
this is the cost of the benefit to the employer
	
	
	
	

	Amount employee contributed
	
	
	
	

	% Business Related
	
	
	
	

	Special goods & services the employer does not sell to manufacturers/public 
(Include GST in all values)

	Arms-length value of goods & services provided
	
	
	
	

	Amount employee contributed
	
	
	
	

	% business related
	
	
	
	





10. car parking fbt information
	Employee Name
	1.
	2.
	3.
	4.

	Number of days parking provided
	
	
	
	

	Amount Contributed by Employee per day
	
	
	
	

	% Business Related
	
	
	
	


11. residual fbt information
Clients should note that the information requested below is dependent on the nature of the Residual Fringe Benefit, i.e. Client may not need to complete the ‘% business use’ or ‘employee contribution’ items.
For example, a client who owns a restaurant and provides meals to employees will not need to use the ‘% business related’ item.  However, if a client owns a landscaping business and allows an employee to use its lawn mower to maintain his personal garden, then the ‘% business related’ will need to be completed.  This item becomes necessary as the lawn mower is used by the employee for both personal and business-related activities.

	Employee Name
	1.
	2.
	3.
	4.

	Goods & services employer sells to manufacturers/public during the course of business
(Include GST in all values)

	Value of Goods & Services 
this is the cost of the benefit to the employer
	
	
	
	

	Amount employee contributed
	
	
	
	

	% Business Related
	
	
	
	

	Special goods & services the employer does not sell to manufacturers/public 
(Include GST in all values)

	Arms-length Value of Goods & Services provided
	
	
	
	

	Employee Contribution
	
	
	
	

	% Business Related
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